[image: image1.png]



School of Education

Office of the Dean

(212) 772-4621

Fax No.: (212) 650-3959

Website Address:

http://www.hunter.cuny.edu/education
To:

Principal

From:

Dr. David Steiner, Dean, Hunter College School of Education

Subject:
Videotaping by Teachers Who Are Hunter College Graduate Students
One of our graduate students is currently working as a teacher at your school and will be observed periodically this year by a Hunter College field supervisor as part of his/her coursework.  One of the requirements of this coursework is the videotaping of a lesson.  Each of our students at the School of Education is required to capture a lesson from the classroom, and later to analyze and discuss the video with supervising faculty. This practice allows a unique focus on the key interactions between student and teacher that are critical for effective instruction. Thus, in addition to the on-site observations by Hunter College supervisors, the Hunter College graduate student at your school will videotape at least one of his/her classes.

In accordance with the policies of the New York City Education Department, we need to ensure that the parents of the students in this teacher’s classroom who might appear in the videotape have given their consent. In some schools, this consent has already been arranged and need not be granted again. If you need to get consent from the students in question, I have attached the form provided by the New York City Department of Education for this purpose.

The Chancellor and the Department support and endorse Hunter College’s use of videotaping for the preparation of teachers. This use falls under the media consent policy of the Office of Communications and Media Relations of the New York City Department of Education covering  “consent to photograph, film, or videotape a student for non-profit use (e.g.: educational, public service or health awareness purposes).”   The video material will be used only by the teacher and by selected Hunter College faculty for the purposes of instruction and research; nothing will be released to the public. 

If you have any questions about the videotaping, please feel free to contact Associate Dean Carla Asher at 212-772-4621 or Carla.asher@hunter.cuny.edu.  If you need more information on the New York City Education Department’s policy on videotaping, or consent forms in other languages, see 
http://schools.nyc.gov/Administration/mediarelations/consentforms/default.htm
Completed consent forms will be collected by the teacher and returned to Hunter College for our records. The teacher will ensure that students who do not give consent for videotaping will not appear in the final video. 

I appreciate your willingness to work with our teachers, and look forward to your continued collaboration with Hunter College.

